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1.1. Hacrosimee IlonoxeHne 0 MOpsAIKe OpraHu3aiuy paboThl MO y4eTy U XpaHeHHI0 OIaHKOB CTPOTOi
otyerHocTH (nanee — IlonoXkeHME) yCTaHABNMBAeT TPeOOBAaHHA K OPraHM3allMH paboTHl MO YYETY H
XpaHeHHI0 OaHKOB cTporoif or4érHoctH B TIocynapcteennHom OropkeTHOM 00meoOpasoBaTenbHOM
yupexIeHHH cpelHell obmeobpazoBaTenbHoH mKone Ne 490 ¢ yriyOn€HHBIM H3Yy4EHHEM HHOCTPAHHBIX
s3p1k0B KpacHorsapeiickoro paiiona Caukt-IlerepOypra (nanee — OOO/).

1.2. Hacrosamee ITomokenre pa3pabOTaHO B COOTBETCTBHH C:

o ®enepansubiM 3aKoHOM Poccuiickoi ®eaepauny ot 29.12.2012 Ne 273-03 «O6 06pazoBaHuy B
Poccuiickoit Denepanuu;

o mpukazom MunucTepeTsa npocsemenns PO or 05.10.2020 Ne 545 «O06 yrsepxacHu# 06pasios
M OMHCAHHH aTTECTaToB 00 OCHOBHOM 00LIEM M cpenHeM 00uieM 00pa3oBaHHH M NPHIIOKCHHUI K
HUM»,

e npukazoM MunucrepctBa npocsenienus PO or 05.10.2020 Ne 546 «O0 yrBepxaeHHH nopsaka
3aMOJIHEHHS, YUETa M BBLIa4H aTTeCcTaToB 00 0OcHOBHOM 0bmieM H cpenHeM obiem o6pa3oBaHiy U
HX TyOIUKaTOBY;

e nocraHoBnenneM Ilpasutenscrea PO ot 26.08.2013 Ne 729 «O denepansHoi HHGOPMALKOHHOMH
cucreme «QdejepalbHEIH  peecTp CBeIeHH O JokymeHTax 00 oOpasoBanud H (HIH)
KBaJIM(HKAOHMHK, JOKyMEHTaxX 00 0Opa3zoBaHH,;

e YVKasaHMAMH K BEACHHIO KHAT ydeTa M 3allHCH aTTecTaToB 00 OCHOBHOM ofmiem 06pa3oBaHHMH,
y4eTa U 3alMCH BbIIaHHBIX aTTECTATOB O cpeHeM obmem oOpazoBaHuy;

e JpYyrMMH HOPMAaTHBHBIMH [OKyMcHTaMH MmunHcTepcTBa npocsemenus PO, Komurera mo
obpasosanuto Cankr-IlerepOypra, peryIHpylommMHu 3TOT BOIIPOC.

1.3. Brank &rporoit oryérnoctr (nanee — BCO) — Gnano4Has MPOAYKIHA, B OTHOLIEHAH KOTOPO#
BBITIOJTHSAOTCS C/EAYIOLIHE YCIOBHA:

e (opma yTBep)KAEHA MPABOBLIM AKTOM YTIOJIHOMOYEHHOTO OpryaHa BIACTH, KOTOPHIM B CBOKO
oYepeab YCTAHOBJIEHBI CIEUMalbHbIC TPEOOBAHHA MO XPAHEHHIO, BbIAAYC H YHHYTOKCHHIO
JaHHBIX ONaHKOB;

®  COICPIKHT CEPHIO H HOMED;

e H3roTOBJIEHa THIOrpadckuM crocodom;

® HMEET CTENEeHb 3aIlUTHL.

1.4. O00]] ucnons3yer cneayromue Buasl BCO: nokyMenTsl 00 00pasoBaHHH.
1.5. K nokymenTam 06 05pa3oBaHHH OTHOCATCA:

e arrectar 06 ocHOBHOM 00mieM o6pa3oBaHuH, ¢ TBEPAOH 0010KKOH,;

e arTecTtaT 06 OCHOBHOM 061eM 00pa30BaHHHU ¢ OTIHIHEM, C TBEPIOH ODIOKKOH;

e TIPHIOKEHHS K aTTecTaTy 00 OCHOBHOM 0o0mem oOpasoBaHuy;

e arTecTaT o cpeaHeM obuieM 00pa3oBaHMH, C TBEPAOH 00I0KKOH;

e arTectar o cpeanHem obuieM 06pa3OBaHMN ¢ OTIHYHEM, C TBEPAOH 00I0XKKOH;

® [PWIOKEHHS K aTTECTaTy O cpeaHeM 00meM o0pa3oBaHHH.

2. IllpuoGperenue GJIAHKOB CTPOroH OTYETHOCTH
2.1. Branku arrectatoB 06 ocHoBHOM ofweM M cpenHem oOmem 00pa3oBaHHH MEHATAKOTCS
TONBKO 1O 3akasy MumucrepcTBa npocseuienus Poccuiickoil defepalny B COOTBETCTBHM C 3aiBKOH
0001, IMEIOT CAUHYIO TIOPSIAKOBYIO HYMEpALHIO H ABJIAITCA IOKYMEHTAMH CTPOrOH OTYETHOCTH.




2.2.000/ 3aKynaeT OMaHKH JOKYMEeHTOR 06 00pa3oBanuy cornacuo AI0roBOpY, 3aKII0Ye
NIPCANpUATHEM, BBIMyCKaorem HOKYMEHTBI 06 o0pazoBanmu CTPOro# oT4eTHOCTH, nOpoBepser

MPOH301IIa Ipomnaxa.

2.4. Mepenaua npHoGpeTeHHpIX 000/ 6nankos dTTCCTAaTOB M NPHIOKEHHH K HuM Ap
0001 xe nonyckaercs.

3. Vuer xewxkenns u Xpanenue 6;1aHKOB cTporoii OTYETHOCTH
3.1. Bce AIOKYMEHTEI, OTHOCSIIHeCs K BCO, PETHCTPHPYIOTCS B chemyromux KYpH
NOCTPAaHHYIHO TPOHYMEPOBAHHBIX, [IPOLIHYPOBAHHEIX, CKpeILTeHHEIX medareio OO0 u moanu

® Zara (4Mcno, mecsi u ron);

®« OTKOro momyueno (komy OTMYLIEHO);

® OCHOBaHME (HanMeHOBaHMe AOKYMECHTA, HOMep H Aara);

¢ Tpuxon (Koauyecrso, CCpHA 1 HOMep Gnauka); "

*® pacxon (konmuectso, ceprs u HOMep Oaauka, moanucey nuua MOTy4uBILICTO 6nanKkH);

® OCTaToK (KommMyecTRo, CEpHst M HOMep Oanka).

'3.3. 3anncu B Kumre y4era 6mankoB CTPOTOi OTYeTHOCTH TIPOM3BOIATCS. B XPOHIOrHYecko

' TIOpANIKE NIPH COBepIeHHH Kax 10 On€paimu npuxona-pacxoaa JIHLIOM, OTBETCTBEHHBIM 32 NOJTy9eHH

XPAaHCHHE, yYeT u Bhlzavy Gnankos. Ha OCHOBaHMH HaHHBIX Mo fipuxony u pacxony BCO Brisomutc
OCTaToOK Ha KOHeL| nepuoa.

3.7. Atrecratsl n TIPHIIOACHAA K HUM BBIAKOTCS Mmox JIHYHYIO MOAINHCH BeITyckHUKy OO0/ npr
OPEIBIBIEHHH WM AOKyMEHTa,  ynocToBepsitomero JIMYHOCTB, 1m0  poanTensm (3aKOHHEBIM
TIPEACTABHTENIAM) Ha OCHOBaHMH AOKYMEHTOB, yNIOCTOBEPSIOMIHX THIHOCTE, M odopmieHHOH F
YCTaHOBICHHOM nopsuke AOBEPEHHOCTH, '

3.8. Tna PETHCTPallMH BBIAAHHBIX AOKYMEHTOB 06 0Gpa3oBanuu (my6nnkartos) Beayress Kuura
AJIA Y49€Ta H 3aIHCH BRIIAHHEBIX aTTeCTaToB, KOTOPhIE ConepkaT CIICAYIONIHE CBEACHHUS:

1) TuTyneHBI MHCT:



o

- HaumeHoBaune OOO/;

- TOJ1 Y4€ETa,

- MOAMHKCH AHpeKTopa H nevats O00/I;

2) JIucT perucTpaliH BEIIAYH aTTeCTATOB!

- Ne i/t

- B aTTeCTaTa;

- CEpUA M HOMEP aTTeCcTaTa;

- (pamMHITHSL, HMS1, OTYECTBO BBINYCKHHKA;

- 1aTa POXKACHHUS;

- IaTa [IpHKas3a O BblAYe aTTECTATa;

- HOMEp NpHKa3a;

- OTYYaTeNs;

- IaTa BBIIAYH:

- IOATIHCE;

- CTaTyc;

-J1aTa 3amucu

- BHH3Y — NOJIHCH KJIACCHOIO PYKOBOIMTEJS U IUPEKTOPA

3) Jluctsl, coziepKaniie CBEACHNS O NPUIOKEHNH HA KAKIOTO BEITYCKHHKA:
- Ne arrecrara;

- KJIacc;

- TOJ1 BBLOAYH;

- HAMMEHOBAHHE Y4eOHBIX IPEIMETOB;

- HTOTOBEIE OTMETKH;

- IONIOJIHHTENIbHBIE CBE/ICHH,

- O/IMKCH KTAaCCHOTO PYKOBOIHTEJIA;

- IOJTHCH BBIMYCKHUKA.

3.9. Kauru fuisi ydeTa u 3aNUCH BBUIAHHBIX aTTECTATOB PacneyaThBAKOTCS M3 Gaser Ilaparpad,
Mozynk «llewaTh aTTecTaToB», MPOMIHYPOBBIBAIOTCS, IPOHYMEPOBHIBAIOTCA, CKPEIUIAIOTCA NEYATHIO H
XpaHATCA KaK JOKYMEHT CTPOTOH OTYETHOCTH.

3.10. Ilpn HasHaveHMM HOBBIX PaGOTHHKOB, OTBETCTBEHHBIX 33 IOJNyYEHHE, Y4eT H XpaHeHHe
BCO, nencnonb3osannbie 6nanku, a Takke KHAMH ydera nepeaaroTes o akTaMm Kak JOKYMEHTI CTPOTOi
OTYETHOCTH.

3.11. lokymenter 06 06pasoBanuH, He MOTy4eHHbIC BBITYCKHUKAMH B O/l OKOHYAHHS, XPaHATCS
B apXHB€ 10 HX BOCTpeOOBaHHA.

3.12. Tlpn oOHapyxeHMH OINHOOK, MOMYIICHHBIX IIPH 3allOJHEHHM OlaHKa JOKyMEHTa 00
obpasoBanuu, B ron okonyanus BemyckHukam OOO/ BblzaeTcs I0KyMEHT 06 06pa3sOBaHHH HA HOBOM
OnaHKe B3aMEH HCIIOPYEHHOTO.

3.13. OO0/ Beigaer ay6nukar JOKyMeHTa 00 o0pa3oBaHMM B Cllyyae ero yTpaTel, TOpYH
(moBpewxaenns). B cnyuae yrparsl, mopum (TOBpeKACHHS) TOJLKO NPHIOKEHHS B3aMeH BBIIACTCH
AyOnnKaT NPUIIOKEHHA, Ha KOTOPOM MPOCTABIAIOTCS HOMEP COXPAHMBLIETOCS JOKYMEHTA M J1aTa BHLIAYM
AyOIMKaTa NPUI0KECHHUA.

3.14. Jlybaukar pokxymenta o6 obpazoBanum Beyaercs npu Haauuuud B OOOJ] n0KyMEHTOB,
MOATBEPKAAIOIINX, 9TO 3asaBHTENs AeHcTBUTENbHO OoKOHWMI OOO/] w MOMyYHa COOTBETCTBYROIIMMA

INOKYMEHT.

-




3.15. Beigaua ny6mmkara Aokymenta o6 obpasoBanuu, wmm NIPHIIOKCHHS OCYIIECTRIAETCS
OCHOBaHHH IHCbMEHHOIO 3aABJICHHS BBIYCKHHKA HIH €ro poauTeneil (3aKOHHLIX npeacTaBHTENei]
TlonaBaeMoro Ha HMs mupekTopa OO0

¢ TIpu yTpare 1okymeHTa 06 06pa3osanny — CIIPaBKa U3 OPraHOB BHYTPEHHHX [eN;

. ® TpH @opYe nOKyMeHTa 00 00pa3oBannH, win TIpUNOKEHNA, MpPH OOHAapyxeHMH OWHGK

AOTYIICHHOH IIPH 3aNOJHEHHH — c H3JI0AKCHHEM OOCTOATENBCTB M XapakTepa IMOBpPEKACHHI
HCKTIOYAIOMNX  BO3MOXHOCTE JasbHeiimero HCTIOIB30BAHHA WIHM yKasaHHEM AOMYIIEHHBE
omHuOOK, ¢ NpHIOkKeHHEM TIOBPERICHHOIO (HCIIOPYEHHOTO) AoxymenTa o6 obpasosanum um
TIPHIIOKCHHUS, KOTOPBIE YHUYTOXKAIOTCS B YCTaHOBICHHOM MOPAIKE.
3.16. O Beizaue ny6aukara arTeCTaTa WM AyOAMKaTa NpUIOKeHMN u3naercs npukas., Konu
TIPHKa3a, 3aABJICHHE U BCE OCHOBAHMS /IS BbLIAYH RyOnHKaTa XpaHATCS B THYHOM AeJie BBITYCKHUKA.
3.17. BuiGsitie Gnankos CTPOTOH OTYETHOCTH MpH Hx BBIZAYE, a TAKKe B CBA3M ¢ BLIABICHHE
TOpHH, XHINEHUH, HENOCTaYM, NPHHSTHEM peuIeHHs 06 uX cnmcammun (yEHYTOXeHNH) nponsBomHTCH H
CIEUMATBHOR KOMMCCHEH M0 chmcanmio OnaHKOB cTporoii OTYETHOCTH (arTectartos), YTBEPKIEHHO)
TpHKa3oM aupekTopa OO/, ’
3acenanne kommccuu 1o CITHCAHHIO NOKYMEHTOB 06 0OpasoBammm OPOBOIHTCA Mo Mep
HeoOXomuMocTH, Ha KOTOpOM  paccMaTpHBaOTCs /IOKYMEHTBI, MpeAOCTaBICHHbIE MaTepHaIbHQ
OTBETCTBCHHBLIMH IMIAMH. 3aTeM JaHHbIe JAOKYMEHTHl (OTYETHI, aKTh CIIHCaHH#A) YTBEPXKIANTC

AupektopoM OO0/ u nocne NiepenaroTes B Oyxranrepuio s OTPaXEHHA BHIOBLITHA TOKYMEHTOR ol
obpa3soBannu B Oyxranrepckom (BromkerHOM) yyere, (Ilpunosxenue 1,2) '

’ 4. PaGoTa xomuccuu no YHHUTOXKEHHIO/CTHCANMIO G/1aHKOB CTPOroii OTYeTHOCTH
. 4.1. IIns cimcanms/yuuaroxenus HCNOPYCHHBIX/HeAeHCTRUTENbHEIX BCO KoMmuccHs cocTas et
aKT, B KOTOPOM VKa3hiBaeTcs KOIHYECTBO (YMCIIOM M NPONHCHIO) ¥ HOMEpPa YHHUTONKACMBIX Bnarxoi
i aTTCCTAaTOB M NpUNOKeHHH K Hum ([IpunoxcHue 3)
' 4.2. Bnaskn Hcnopuenunix AOKYMCHTOB IEPE YHHYTOXKCHHEM CBCPAIOTCA € 3aMUCAMH B aKTe

BBIpE3aeTcs HOMep aTTecTara, NIpHKIICHBACTCH Ha axT, 33TE€M OCTaBIIA’ACH YacTh aTTecTata ¥ NPHIIO*KCHHS
K HEMY MNOJIHOCTEIO YHHYTOXawTCH OYTEM COECKCHES.

-
.[:

5.1. Hacrosmee Ilonoxenne SBIACTC JOKANLHEIM HOPMITHBHED 3KTOM, YTBEpKIAeTCH
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